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Microsoft Excel (MS Excel)




Objektivat

Formatizimi i te dhenave

Shkrirja e njé brezi té celulave né njé celulé (Merge)
Formulat dhe funksionet

Llogaritja e shumes

Llogaritja e vleres mesatare

Llogaritja e vleres minimale

Llogaritja e vleres maksimale

Puna me AutoFill

Krijimi i serisé me AutoFill




Formatizimi i té dhenave

® Zakonisht, vlerat paragiten né formatin General
number, i cili , né shumicén e rasteve, i paraget numrat
ashtu si ju i shtypni

* Grupi Number né tabin Home pérmban butona pér
formatizim té paraqitj es S€ numrave

* Comma style butoni
¢ Decrease Decimal butoni
* Percent Style butoni
® Increase Decimal butoni

o Accounting Number Format butoni




Formatizimi i t& dhénave

® Formatizimi i te dhenave me se miri mund te shihet me se
miri ne figuren e meposhtme, ku pos General, ka edhe

opsione tjera te shumta; nga ku edhe mund te formatizohen

celulat e ndryshme
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Formatizimi i t& dhénave

® Formatizimi i celulave mund te behet edhe permes tabit

“Number”, nga ku mund te vendoset p.sh. Se sa shifra mund

te shkruhen pas pikes dhjetore etj. ..

_j Home Insert Page Layout Formulas Data Review Wiew @ - =& x
== 4| calibri 11 (S =r= = Genera I 54 Insert = E - W
|B £ U A J||IEEEH- 8% 1| 2% Delete ~ || [g] -
Paste . | — 7 7 e Styles || . , _ Sort& Find &
- & A ==l | sta - || e Format | <2 pijer + salect -
Clipboard = Font £l Alignment 3 Number = ' Cells Editing
e Format Cell M i
A : z G
Duke kllkuar ne a eti Number| Alignment | Font | Border Fill Protection
5 N| || category: jtje
<« b | =
Number”,— | T | samvie
= | Number
. . ! Currency
hapet dl"ltal‘] a\ 8 | Accounting General format cells have no specific number format.
f Date
| [Time
nga ku mund te 10 | || | |Percentage
11 \| | |Fraction
. : Scientific
zgjedhen 12 Tex
13 [l Special
. Custom =
opcionet e duhura 14 |
15
16 |
17 |
18 | ¥
19 |
20

2|
i 4 v v Grupid |
i N




Formatizimi i dates dhe kohes

® Edhe pse data dhe koha né Excel paraqiten si tekst,ato né fakt

jané numra g€ masin intervalin mes kohés se specifikuar dhe

1 Janarit 1900, ora 12 paradite.
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Kombinimi | disa celulave ne nje celule te
vetme (Merge)

® Njé ményré e radhitjes se disa kolonave ose rreshtave eshte

procesi “Merge”, i cili éshté kombinim i disa celulave ne nje

celule te vetme.

* Fillimisht behet selektimi i celulave qe duhet te béhen merge,
e mandej klikohet ne butonin (Merge&Center) si ne figure:

e
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Rrotullimi | permbajtjes se celules

® Per te kursyer hapesire, ose per te ofruar nje interesim vizual ne nje

fage, mund te behet rrotullimi i permbajtjes se celules ashtu qe

teksti te paragitet ne ndonje kend te caktuar
* Selektohet teksti qe duhet te rotullohet ne nje kend te caktuar.

* Ne Alifnment, klikohet Orientation dhe zgjedhet rotacioni perkates.
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Vendosja e kufijve te celulave

® Mund te vendosen kutijte
ne te majte, djathte, ne
maje dhe ne fund te nje
celule apo te disa celulave;

duke
button arrow

perdorur Border

¢ Fillimisht selektohet celula
apo rangu i celulave d
mandej klikohet butoniy ku
hapet menyja me opsione te

ndryshme

10
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4 N
Kopjimi | formateve me “Format Painter”

* Format Painter kopjon nga nje celule ne celulen tjeter, pa e bere

duplikimin e te dhenave

* Selektohet celula apo rangu i celulave qe permban formatin qe doni ta

kopj oni
e Klikohet Butoni Format Painter ne tabin Home

* Klikohet ne celulen qe deshironi ta aplikoni formatin e kopjuar:
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Formulat dhe funksionet

® Pér krijimin e njé formule, né gelizén q¢ e paraget rezultatin

shkruhet shprehja aritmetikore;
® Shprehja gjithmoné fillon me shenjén e barazimit (=);

® Pas shenjés sé barazimit, shkruhen adresat e gelizave (BS8),

duke u kombinuar me operatorét aritmetiké dhe me numra;
® Operatorét aritmetiké +, -, *, / dhe " (fuqizimi);
® Operatorét logjikeé <, >, >=, <= dhe =;
® Gjaté pérdorimit té operatoréve logjiké, rezultati mund té
jete: 1ivertete, ose ipavertete (TRUE ose FALSE);

-




Formulat dhe funksionet

® Formulat shkruhen né ményré manuale, duke zgjedhur

gelizén se ku do té jeté rezultati, qelizat qé do té

pérdoren dhe operatorét;
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Formulat dhe funksionet

e N¢ rastet kur duhet té
mblidhen vlerat e shumé
qgelizave né radhé,
atéheré pérdoret formula
¢ gatshme SUM, psh.
mbledhja ¢  vlerave té
qelizave nga B2 deri né

B9, shkruajmé
=SUM(B2:B9), ose
pozicionohemi né
gelizén B10 dhe né
shiritin e veglave

Zg] edhim autosum dhe
shtypim tastin enter;
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Formulat dhe funksionet

Né¢ librariné e Exelit ekziston njé
numér 1 madh 1 formulave té
gatshme, pérkatésisht
funksioneve.

Shfrytézuesi me rastin e thirrjes
s¢ funksionit duhet té japé
parametrat (argumentet).

Funksioni thirret duke zgjedhur
Formulas/Insert Function...  dhe
paragitet dritarja pér zgjedhje;

Né fillim na paraqiten funksionet
qé pérdoren mé sé shpeshti: sum,
average, if, max, min, average, count
etj.;

_/ Home Insert Page Layout | fFormulas Data Review  View @& -
ﬁ E AutoSum - @ Logical - Q- = % B
[ Recently Used - [A Text ~
Insert & ime - i@ | Defined | Formula | Calculation
i Date & Time \Names - Auditing ~

[i& Financial -

Insert Function

Search for a function:

Or select a category: ' Most Recently Used

Select a function:

SUM(numberl,number2,...)
Adds all the numbers in a range of cells.

P =

Help on this function




Formulat dhe funksionet

® Tek fusha “select category”, mund te zgjedhen lloje te

ndryshme te funksioneve

Insert Function N __A-J m

Search for a function:
Type a brief description of what you want to do and then click Go - Go
Or select a category: 'Most Recently Used
-
I -
Date & Time -
Math & Trig =
HYPERLIMK Statistical = 3
COUNT Lookup & Reference e
MAX Database
SIN Text W
Logical | 0
SUM(number1,numl ¢, -ooation
Adds all the numbers|Engineering i
]
i Help on this function oK ] [ Cancel ] iJ
|
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Formulat dhe funksionet

® Ne vijim, po paragesi

zgj edhim:

disa nga opsionet ge mund t’i

® Funksionet matematikore dhe trigonometrike

e Funksionet statistikore

Insert Function =M‘

=)

Insert Function =M‘I

Search for a function:

.'-I-'ype a brief .descripfion of what you want to do and then click Go

Or select a category: |Math & Trig

Select a function:

H

Search for a function:

.'-I-'ype a brief .descripfion of what you want to do and then click Go

Or select a category: fStatisticaI
Select a function:
AVEDEV

AVERAGE
AVERAGEA

AVERAGEIF
AVERAGEIFS
BETADIST
BETAINV

ABS{number)

Returns the absolute value of a number, a number without its sign.

Help on this function

0K Cancel

AVEDEV(numberl,number2,...)

Returns the average of the absolute deviations of data points from their mean. Arguments
can be numbers or names, arrays, or references that contain numbers.

Help on this function

0K Cancel

l

|

e

—
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Formulat dhe funksionet

® Ne vijim, po paragesim disa nga opsionet qe mund t'i

zgj edhim:
® Funksionet logjike

® Funksionet sper date dhe kohe

Insert Function - _“I 2| [ insert Function - _“I [ % S

Search for a function: Search for a function:
.'-I-'y.fpe a brief .descrip.fion of what you want to do and then click Go . .'-I-'y.fpe a brief .descrip.fion of what you want to do and then click Go .
Or select a category: ;Logical E Or select a category: ;Date & Time E
Select a function: | Select a function:
AND &~ DATE Fs
FALSE DATEVALUE = |
IF DAY | =4
IFERROR DAYS360
NOT EDATE
OR EOMONTH
TRUE b | HOUR %
AND(logicall, logical?,...) DATE(year,month day)
Checks whether all arguments are TRUE, and returns TRUE if all arguments are TRUE. Returns the number that represents the date in Microsoft Office Excel date-time code.
i ||
Help on this function oK ] l Cancel l Help on this function oK ] l Cancel l
. N e




Llogaritja e vleres mesatare

Llogaritja e vleres mesatare
mund te behet shume thjeshte:

Nese deshirohet te Hogaritet
vlera mesatare e nje kolone te

caktuar,  atehere  shkruhet:
“=average(F5:F11)”.
Kjo  nenkupton qe behet

llogaritja nga F5 deri ne F11, ku
perfshihen te gjitha vlerat

shkruhet
perkatese, shtypet tasti enter

Pasi te formula

dhe menjehere shfaqget rezultati

e i e
Oa) H 9 - ¢ -5 Test AABxdsx - Mic.. ==
aamy | = S
e : -
_,/, Home |Insert | Page Lz | Formul| Data | Review | View | ®@ - = X
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% o fi| =AVERAGE(F5:F11)  |¥
| E kel s | W | g
1 1
2 1
3 | =
4 !
5 | 50
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7 | 60
3 80
9 | 42
10 45
11 65
12 | |=AVERAGE(F5:F11)
113 | AVERAGE(numberl, [number2], ..) |

4 4 » ¥[]| Test(2) Sheet2

Edit [ ===




Llogaritja e vleres

Mminimale

G]etja e vleres minimale ne
nje shtylle apo ne ndonje
rresht, behet shume thjeshte

Shkruhet formula perkatese

dhe perdoret funksioni “MIN”
(minimale) “=min(F5:F11)
Ne funksionin e mesiperm,

shenja “:”, tregon se pertshihe

te gjitha vlerat nga F5 deri ne
F11

Kjo me se miri shihet ne
figuren djathtas

Pasi te shkruhet kjo formule,
shtypet enter dhe paraqitet
rezultati

fe

FJ":\I]H P TestAABxlsx Mic E@ﬁ

T

Function || Defined | Formula | Calculation
Library ~|\Mames ~| Auditing -

Home |Insert | Page Lz | Formuli|| Data | Review | View | @ - =7 x

'EY L

I v (3 % o fi| =min(f5:f11) ¥
| E lofo e | H E
1 I
2 {
el =
4 |
5 50
6 45
7 | 60
8 80
9 42
10 | 47
11 | 65
12 | |=min(fs:f11)

| MIN(numberl, [number2], ..) |

ZShes

Edit

4 4 » M| Test(2) < Sheet2 -
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Llogaritja e vleres maksimale
" e Test AABxIsk - Mic.. e

o q]etja e vleres maksimale ne [oNIEs -«
n] @ Sht}flle apo nc ndon] @ _f‘/, Home |Insert | Page Lz | Formuli|| Data | Review | View | @ - = x

rresht, behet shume thjeshte N ' 'EY T

Function || Defined | Formula | Calculation

e Shkruhet formula perkatese it Kmer <Lk =
dhe perdoret funksioni “MAX”

. _ ’ IF > Cuiad fe | =max(F5:F11) ¥
(maksimale) “=max(F5:F11) | E el 6 | A ] im
L : 1 |
®* Ne funksionin e mesiperm, |, |
shenja “:”, tregon se perfshihe | ° -
e ’ . 4 |
te gjitha vlerat nga F5 deri ne 5 | 50
b 45
F11 7| 60
* Kjo me se miri shihet ne |, =
figuren djathtas 10 47 ‘
11| 65
® Pasi te shkruhet kjo formule, |2 [zmaxFsf11)
h . Ent dh 13 | | MAX(numberl, [number2], ..) |
S typet taStl . nter c |:'ﬂ<' P_ H Test (2) Sheet2 n,-"':'S'He' “
paraqitet rezultati e |EEE -




Formulat dhe funksionet: funksionet logjike

°* Njé operator krahasues éshté njé simbol qé

tregon njé relacion mes dy vlerave

® Ne figuren e meposhtme, me se miri shihen operatoret
logjik, formulimet dhe shembujt praktik te perdorimit te

ketyre operatoreve

Operator  Statement Tests whether

= A1=Bi the value in cell Al is equal to the value in cell B!

> A1>BI the value in cell A1 s greater than the value in cell B!

< A1 <B the value in cell A1 is less than the value in cell B!

>= Al >=B the value in cell A1 is greater than or equal to the value in cell B1
<= Al <= B the value in cell Al is ess than or equal to the value in cell B
<> Al <> Bl the value in cell A1 is not equal to the value in cell B1




Formulat dhe funksionet

* Ne vijim po paragesim nje shembull te funksionit logjik “IF”
® =JF ({5>=50,"Kalon”,“Nuk kalon”)

T AAB.)dS)( - Microsoft Excel E‘M

"_/ Home Insert Page Layout | Formulas Data Review View @& - @ X
= AutoSum - @ Logical - @&~ =
o c Y
fr Recently Used - [A Text - b -
Insert ’ Defined | Formula | Calculation
Function @ Financial - ¢ Date & Time ~ {3 - |Mames T |Auditing ~|| -

Function Library | )
IF - '\ w o _f:| =IF{F5>=50,"kalon", "nuk kalon")

<

I
| E L ¢ e | v [ v | 3 | |m
2 | 630 |
3 1 .=
Ex -
JEs| 50 =IF{F5>=50,"kalon", "nuk kalon")
s | 45 n IF(logical_test, [value_if_true], [value_if faise]) |
7 60 kalon
8 | 80 kalon
9 | 42 nuk kalon
10 | 45 nuk kalon
bl 65 kalon
12
14
4 4 » M| Test| Test(2) -~ Sheet2 - Sheet3 7.
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Formulat dhe funksionet

® Ose ky funksion mund te
shkruhet  edhe

ormulas-Insert function, me

permes

c’rast hapet dritarja
“Function argument”, nga ku
mund te shkruhet funksioni

perkates

=/ Home Insert Page Layout Formulas Data Review View @ - =@ X
Y Z AutoSum - 2 Logical 4 =
Jx 3 % ]
[ Recently Used - [A Text i
Insert e Defined | Formula | Calculation
+ Einancial =i Date & Time | B Aud'rting =

Function Library
w */| =IF(F5>=50,"kalon", "nuk kalon")
E . E: | G . H | | | J

IF -

680

50|=IF(F5>=5I}, kalon", "nuk kalon")

Function Arguments

IF

Logical_test |F5>==50
Value_if true |"kalon'|

Value_if false | "nuk kalon"

Formula result = kalon

Help on this function

= TRUE

= "kalon"

_ = "nuk kalon"
= "kalon"

Checks whether a condition is met, and returns one value if TRUE, and another value if FALSE.

Value_if_true is the value that is returned if Logical_test is TRUE. If omitte

TRUE is returned. You can nest up to seven IF functions.

o ][ cm
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Puna me AutoFill

° AutoFill kopjon pérmbajtjen dhe formatin prej
celulés apo brezi té celulés né njé brez apo celulé
tjetér té afért

® Selektoni celulén qé pérmban formulén té cilén
doni ta kopj oni

® Térhiq dorézén fill né drejtim té celulés ku doni ta
kopjoni formulén (at) dhe léshoni butonin e
mousit

e Pér té kopjuar vetéem formatin apo  vetém
formulat, klikoni né butonin AutoFill Options dhe
selektoni opcionin pérkatés




Puna me AutoFill

* Selektoni celulén qé pérmban formulén qé doni ta kopjoni

_2} Home

Insert Page Layout Formulas Data Review View
f 2 AutoSum - ﬁ’ Logical - ﬂ - @ -2 Define Name ~
= [ Recently Used - [A Text - s - £& Use in Formula
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G5 > (2 I | =IF(F5>=50,"kalon", "nuk kalon")
[ 4 E F Ll 6 | H | 1 J
1 {
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I
4|
B 50|kalon
I 6 | 45|nuk kalon
A 60]kalon
I8 | 80|kalon
; =H 42 |nuk kalon
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I 11 | 65]kalon
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13 | = Copy Cells
4] S R —— O Fill Formatting Only
4 4 » M| Test| Test(2) - Sheet2 - Sheet3
Ready T ©  Fill Withgut Formatting




Opsionet e butonit “autofill”

=

& CopyCells <
©  Fill FEormatting Only
O

1 C Fill Without Formatting




Mbushja e serise

e AutoFill

seri te

mund té
numrave,

ne njé moster

=g w|w‘m‘m‘-ﬁ‘w N |

M 4 » M| Test <Tes|
Average:2 Count: 3 Sum:§

pérdoret

datave

pér te
apo

krij uar
tekstit  té

nje

bazuar
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unction || Defined | Formula |Calculation
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l‘ =2 1 1
i=n 2
6 3 2
=8 4
B 5
s 6
ET] 7
2 8
2 B
] 0
14
15
16 |
4 4 » M| Test - Tesi m
Average: 5.5 Count: 10 Sum: 55 [z




Mbushja e serise

® Opsioni autofill, aplikohet tek seri te ndryshme. Me se miri

mund te shihet ne tabelen en vijim

Initial Entry

Extended Series

Values 123 4,56, ..
2,4,6 8,10, 12, ...
Dates and Times Jan Feb, Mar, Apr, ...
January February, March, April, ...
15-Jan, 15-Feb 15-Mar, 15-Apr, 15-May, ...
12/30/2010 12/31/2010, 1/1/2011, 1/2/2011, ...
12/31/2010, 1/31/201 2/28/2011, 3/31/2011, 4/30/2011, ...
Mon Tue, Wed, Thy, ...
Monday Tuesday, Wednesday, Thursday, ...
11:00AM 12:00PM, 1:00PM, 2:00PM, ...
Patterned Text 1st period 2nd period, 3rd period, 4th period, ...
Region 1 Region 2, Region 3, Region 4, ...
Quarter 3 Quarter 4, Quarter 1, Quarter 2, ...
Qtr3 Qtrd, Qtr1, Qtr2, ...




Krijimi i serise me AutoFill

Shtypni disa vlera te serise ne brez

Selektoni  brezin, dhe térhiqgni dorézén e mbushjes té
brezit té selektuar mbi celulat té «cilat doni t’i mbushni
apo

Shtypni  disa  vlera té para té seris¢ né  brez
Selektoni komplet brezin né té cilin doni té zgjeroni
seriné

Né grupin Editing né tabin Home, klikoni né butonin Fill,
dhe klikoni né Down, Right, Up, Left, Series, apo Justity

pér té pércaktuar drejtimin e zgjerimit té serisé
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