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HYRJE NE INFORMATIKE

Interneti & Outlook
Ligjérata 13

O Interneti:
0 Web browserét
O E-mail
O Makinat e kérkimit
0 MS Outlook 2007:
U E-maili,
U Kalendari,
U Kontaktet,
L Takimet dhe obligimet.
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Lidhja e dy e mé shumé kompjuteréve né nje ndertesé
formon LAN (Local Area Network).

Rrjetat regjionale quhen WAN (Wide Area Networks).

Interneti Eshté rrjeté e pérbéré prej mé shumeé rrjetash
kompjuteristike té cilat shfrytézojné protokole té caktuara
pér té siguruar shérbime té caktuara.

Interneti definohet si rrjeté global i cili lidh numér t&€ madh
rrjetash kompjuterike té cilat pastaj gjithé sé bashku lidhin
miliona kompjuter, baza té dhénash, programe, té dhéna
dhe pérdorues kompjuterésh.

19-05-2015 Dr. sc. Bislim Lekiqi 3

Fazat e zhvillimit té internetit jané™:

1. Faza fillestare inovative 1969-1983.

2. Faza e shfrytézuesve té paré llogaritet péraférsisht deri
né vitin 1993.

3. Faza e pérdorimit masiv té internetit, fillon pas vitit 1993.

1. Basri Ahmedi, Baza té informatikés dhe teknologji.informacioni, Tetovée, 2012 '
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WWW (World Wide Web) — B&né transmetimin e
dokumenteve multimediale, qé kané té integruar tekstin,
fotografingé, muzikén etj. Njihen si Web Pages (Web fage).

« E-MAIL (Electronic Mail) — Posta elektronike.

* Blog — ditar personal ku shprehen mendimet rreth njé
géshtjeje. Qéllimi: nxitja e debatit.

« E - COMMERCE - Tregtia me mallra apo shérbime.

* Rrjetet sociale — facebook, twitter

* IM (Instant Messaging)

* E — BANKING s sevanking orocreditbankckos com/User ogon?ReturnUri=tar

* E— QEVERISJA tios i s o netisa AUpages Filimiaspx

o E—LEARNING i/ irainimicomimasil/
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INTERNET USAGE STATISTICS

The Internet Big Picture
World Internet Users and Population Stats

WORLD INTERNET USAGE AND POPULATION STATISTICS
June 30, 2012
World Regions Population Internet Um Internet Users Penetration Gmwﬂ'l Users %
( 2012 Est.) Dec. 31, 2000 Latest Data | (% Population) | 2000-2012 | of Table

Africa 1.073.380,925 4,514,400 167,335,676 15.6 % | 3.,606.7 % 7.0 %
Asla 3,922,066,887| 114.304,000| 1,076,681,059 I75%| B8419%| 448%
Europe 820.918.446| 105,096,083 518,512,109 3.2 % 3934%| 21.5%
Middle East 223,608,203 3,284,800 90,000,455 40.2% | 2,639.9 % 3.7 %
North America 348.280,154| 108,098,800 273,785,413 78.6 % 153.3 % 11.4 %
Latin America / Carlbbean 593,688,638 18,068,919 254,915,745 429%| 1,310.8 % 10.6 %
Oceania / Australia 35,903,569 7,620,480 24,287,919 67.6 % 218.7 % 1.0 %
WORLD TOTAL 7.017,846,922| 360,985,492 2,405,518,376 34.3 % 566.4 % | 100.0 %
NOTES: (1) Internet Usage and World Population Statistics are for June 30, 2012. {2) CLICK on each world region name for
detailed regional usage information. (3) Demographic (Population) numbers are based on data from the US Census Bureau and
local census agencies. (4) Intemet usage information comes from data published by Mielsen Online, by the intemational
Telecommunications Union, by GfK, local ICT Regulators and other reliable sources. (5) For definitions, disclaimers, navigation
help and methodology, please refer to the Site Surfing Guide. (6) Information in this site may be cited, giving the due credit to
www.inferaafweridstats. com. Copyright © 2001 - 2012, BinkyatisMareiing Group. All rights reserved worldwide. 6




Internet Users in the World
Distribution by World Regions - 2012 Q2

B Asia 44.8%

W Europe 21.5%

B Horth America 11.4%

W Lat Am / Caribb 10.4%
_| Africa 7.0%

ol Middle East 3.T%

W Oceania / Australia 1.0%

source: Internet Warld Stats - www.internetworldstats. com/stats. htm
Basis: 2,405 518,376 Internet users on June 30, 2012
Copyright® 2012, Miniwatts Marketing Group

19-05-2015 Dr. Sc. Bislim Lekiqi 7

Pfogrami i cili shérben pér té paré p€
fageje quhet Web browser (Web shfletuesi).

Detyra e Web browser-it éshté t'i dérgojé Web serverit
informacionin pér faget té cilat déshirojmé t’i shikojmé dhe té
prezantojé informacionet e pranuara. Informacionet e
pranuara jané té formatizuara me gjuhen HTML- HyperText
Markup Language (éshté njé gjuhé& programuese e cila
pérdoret per krljlmln e faqeve né |nternet). http://softks.1forum.biz/t95-gka-eshte-html

Elementet e gjuhés HTML i tregojné browserit si duhet té

paragitet pérmbajtja e web fages né ekranin e kompjuterit.

Njé nga Web browser-ét éshté Internet Explorer,:i cili
vjen si pjesé pérbérése e sistemit operativ Windows. ..
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Sipas http://www.w3schools.com/browsers/bro

> top Web Browser-ét né Maj 2012 ishin:

1. Moxzilla Firefox (35.2 %) (&

2. Google Chrome (39.3 %)
3. Internet Explorer (18.1%)
4. Safari (4.3 %)

5. . Opera(2.2 %)

19-05-2015 Dr. sc. Bislim Lekigi 9

Posta elektronike éshté njé nga shérbimet mé té vjetra né
internet. Shérben pér dérgimin e letrave pérmes internetit,
njé apo mé shumé pranuesve, pa marré parasysh
largésiné né mes té dérguesit dhe pranuesit/ve.

Bashké me letrén elektronike mund té dérgojmé fajll me
tekst, z&, fotografi.
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C’do www-serveré né internet identifil

ad res un | ke http://findwhatismyipaddress.net/tools/ip/82.114.94.202

IP Adresa éshté njé numér 32bit, e ndaré né 4 numra
8bitésh, t& ndaré me piké (.), si pér shembull:
11000001.10011101.10000101.10000101

Kjo adresé njihet ndryshe si; Internet Protokol Address (IP
— adres).

Njé IP-adresé identifikohet né ményré unike me njé Host
brenda internetit.

11000000 000000101 11000000 11000000
2129500 P05 2nan9ReEN 2RDONHIN
Octet (8 Bit) Octet (8 Bit) Octet (8 Bit) Octet (8 Bit)
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Pérdorimi | adresave IP né formé b
papérshtatshém pér shfrytézuesin.

Zakonisht, kéta numra binaré shprehen né ekuivalentét e
tyre decimalé&, si p.sh. adresa e mésipérme, e shprehur me
ekuivalentét decimalé té okteteve (grupi 8-bitésh) do té
ishte: 193.157.133.133 .

Adresa IP pérbéhet prej pjesés sé rrjetit (Network) dhe
pjesés Host (kompjuterit ose rrjetit lokal).

Varésisht sa segmente shfrytézohen pér pérkufizimin e
hostit, dallohen tri klasa t& adreasimit; klasa A, klasaB,
klasa C. Shih figuren (tabelen) vijuese
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Adresa IP prej mjetit (Network) dhe Host (kompjuterit ose mjetit lokal).

NETWORK HOST
= 32 bit =
172 16 122 204

¢&-- 8 Bits —=> | €-8 Bits —2 | €-- 8 Bits —=2 | € § Bits —=

1 Bvte (bajt) 1 Bvte (bajt) 1 Byte (bajt) 1 Byte (bajt)
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Dallohen tn klasa t& adreasimut; klasa A Kklasa B, klasa C.

Klasa A
1< 24 bit =1
NETWWORK HOST HOST HOST
Klasa B
1< 16 bit =1
NETWWORK | NETWWOREK | HOST HOST
Klasa C
I€e—8 bit ——=1

NETWWOREK | NETWWORK | NETWWOERK | HOST
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Né secilén klasé té rrjetit lejohet njé numér fiks i hosteve.

« a) Né njé rrjet té klasit A, okteti i pare éshté i caktuar,
duke |€né tre oktetet e tjera (d.m.th. 24bita) pér té
adresuar hostet. Késhtu numri maksimal i hosteve, né
njé rriet té klasit A éshté 224-2 (dy adresa jané rezervuar
pér adresen e rrjetit dhe adresen broadcast) ose 16 777
214 hoste.

* b) Né njé rrjet té klasit B, dy oktetet e para jané té
caktuara, késhtu qé pér adresa té hosteve mbeten dy
oktetet e tjera (d.m.th. 16bit ) . Pra , numri i hosteve né
njé rrjet té klasit B éshté 276-2 (minus 2 éshté pér.emér
té rrjetit dhe broadcast, pérkatésishté 65 534 hoste.
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c) Né njé rrjet té klasit C, tri oktetet e para jané té
pércaktuara, 8 bit té fundit mbeten pér té€ adresuar
hostet. Prandaj, numri i hosteve mund té jeté 28-2
(minus2) ose 254 hoste.

Shumica e adresave jané té klasit C. Ndérsa Adresat e
klasit A dhe B jané té rezervuara pér organizata té
médha ushtarake dhe shtetérore.
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Koka e E-mail-it

Eshté e dhéné nga ofruesi i E-mail shérbimit. Kryesisht
pérmbané:

« Dérguesin e E-mail-it

« pranuesi/it té cilit/ciléve i/ju adresohet E-mail-i

« pranuesi/it g& marr/in njé kopje t& E-mail-it

* Subjekti i shkresés — éshté shumé i réndésishém sepse

né shumicén e rasteve éshté pércaktues pér vlerén e E-
mail-it.
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fillon me Pérshéndetje

Nuk ka nevoj té shkruhet data, prandaj fillohet me
pérshéndetje, dhe ajo varet nga situata, si tek ato zyrtare:

* Kur nuk njihet pranuesi/sit, fillohet me: Té nderuar/a
Zonja dhe Zotérinjé

« Kur e njihni pranuesin, filloni me: | nderuar Zotéri/ E
nderuara Zonjé (dhe vazhdohet me Mbiemrin,
gjegjésishté Emrin, mbiemrin dhe pozitén).

Te rastet jo zyrtare dhe kur njiheni me personin; filloni. me
pérshéndetje duke vazhduar.-me-emrin.
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Pamja optike dhe pérmbaijtja, éshté e njejté me njé letén
normale:

* Pérmbledh géshtjen shkurt.

» Paraqitni njé strukturé té qarté, té&€ formuluar né ményré
té thjesht, duke treguar respekt.

* Formoni fjali té shkurtéra dhe shmangjuni fjaléve té
huaja.

* Né ményré t& moderuar, formuloni kérkesén pér
pergjigjje.
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E-mail-in pérfundojeni me njé pérshéndetije
» Pé&r rastet zyrtare: Me respekt:
» Pér rastet tjera: sipas raportit g€ keni me pranuesin

Shénoni té dhénat tuaj zyrtare/personale:

* Firmallnstitucioni

« Emri dhe mbiemri - Vendi i punés/ Pozita
* Adresa

« Tel. Zyrtar apo Privat apo té dyja

« E-Mail:

Para dérgimit, E-mail-i duhet té kontrollohet pér
pérmbajtjen; gabimet e mundshme gramatikore‘et;.
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’ Disa ng

Ofruesi | Kapaciteti |[Madhésia maX:
pér ruajtje |e bashkangjitur

Yahoo Mail yahoo.de; yahoo.com:;
YaHoO! Pa kufi 25 MB ymail.com;
rocketmail.com

Google Mail | 10 GB (né

GO(.‘)SIQ rritje) 25 MB googlemail.com
: 5 GB (né hotmail.de;

Hotmal rritje) 25 MB hotmail.com; live.de
GMX 1 GB 20 MB gmx.de
Freenet 1 GB 20 MB freenet.de
Web.de 12 MB 4 MB web.de
Benjamin Schischka.24.10.2011, 17:41, '
http://www.pcwelt.de/ratgeber/Ereemail-Anbieter-im=Vergleich-3541847 .html
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Né internet ka numér t& madhé té web tageve; ku secila
nga kéto ka adresén e saj (URL - Uniform Resource
Locator) dhe éshté e pa mundur t& mbahen mend té gjitha
kéto nga pérdoruesi.

Kjo situaté lehtésohet me pérdorimin e programeve
specifike té cilat e béjné kérkimin e web fageve, bazuar né
té dhénat e plota apo né njé pjesé té té€ dhénave, té
mjaftueshme pér kérkim. Detyra e makinés kérkimore
éshté té sjell né ekran web lokacione gé pérbéjné ato té
dhéna, né njé kohé té shkurtér.

Makinat kérkimore orfojné edhe shérbime si; tregéti
elektronike posté elektronike, lajme mé té reja et.
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Disa nga Makinat kérkimore 'e

té njohura pé&r momentin:

19-05-2015 "~

Google
YaHoO!

bINg
-« . - -Online-

Kérkesat
Makina pér
kérkimore @ kérkim,
Prill 2013
Google 90,3 %
Bing 2,6 %
T-Online 1,1%
Ask 1,1 %
0,9 %

21 Yahoo
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Makinat kérkimore pér fémijé:

Sy .'B }

http://www.blinde-kuh.de/lernen.html

http://www.fragfinn.de/kinderliste.html

http://www.helles-

koepfchen.de/ésuche=suchmaschine%20f%FCr%?20kind

er

http://www.kidrex.orqg/

19-05-2015 "
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Outlook 2007 éshté program relativisht i ri i familjes

Microsoft Office. Me kété program ndodhen disa dosje

(folder) si¢ jané:

U Posta Elektronike (E-mail)

O Kalendari (Calendar) || /., ...

O Kontaktet (Contacts) ~i3.0Office Outlook: 2007\

O Detyrat (Tasks), dhe
L Shénimet (Notes)
Té gjitha kéto dosje mund té ndérlidhen né mes vete.

Microsoft Office Outlook 2007 éshté versioni'i programit pér
té derguar e-mail mesazhe nga Microsoft Office paketa.
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Programi MS Outlook 2007 mund té& hapét ne menyrén
vijuese:

Klikoni butonin Start, hapet menyja.
Mbuloni opsionin All Programs, hapet menyja.
Mbuloni opsionin Microsoft Office, hapet nénmenyja:

Klikoni opsionin Microsoft Office Outlook 2007, hapet
dritarja vijuese:

YV V V VY
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Qé té pérdorét dosja Mail, sé pari duhet konfiguruar MS
Office Outlook 2007 pér njé konto egzistuese né internet.
Né parim mund té pérdorén kontot egzistuese gé

mbéshtesin protokolet SMPT/POP3 apo protokolin HPPT.

Hapat:
1. Klikoni menyné Tools, hapet menyja.

2.Klikoni opsionin Account Settings... , hapet korniza pér
dialog e magjistarit pér krijimin e kontos pér E-Mail

SMPT -Simple Mail Transfer Protocol
POP3 - Post Office Protocol 3
HTTP - Hypertext Transfer Protocol
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3. Kliko n& E-mail, fleta hape

E-mail Accounts
You can add or remove an account. You can select an account and change its settings.

; E-mail | Data Files | RSS Feeds | SharePoint Lists I Internet Calendars I Published Calendars I Address Books

lg New... ‘S Repair... % Change... @ Setas Defaul 9 Remove & &

MName

bislimlekigi@gmail. com

Type
POP/SMTP (send from this account by default)

Selected e-mail account delivers new e-mail messages to the following location:

Change Folder | Personal Folders\Inbox

in data file C:\Users'Bislim\AppDataiLocalMicrosoft\OutiookOutiook.pst
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4. Kliko butonin Microsoft Exchange
HTTP, pastaj kikoni né Next>

Choose E-mail Service

@i ft Exchange, POP3, TMAP, or HTTP:

Connect to an e-mail account at your Internet service provider (ISP) or your
organization’s Microsoft Exchange server.

() Other
Connect to a server type shown below.
Qutlook Mobile Service (Text Messaging)
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Avuto Account Setup
Clicking Mext will contact your e-mail server and configure your Internet service provider or Microsoft
Exchange server account settings.

Your Name:

Password:

[IManually configure server settings or additional server types

\ushirim ushtrimi |

Example: Barbara Sankovic

E-mail Address:  hi23052014@gmail. com| |

Example: barbara@contoso.com

|tttttttt |

Retype Password: |:s:::ss: |

Type the password your Internet service provider has given you.

19-05-2015"
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ryhet procesi d

Congratulations!

Configuring

Configuring e-mail server settings. This might take several minutes:
"  Establish network connection

" Search for ushtrime 24052013@amail. com server settings
«*  Logon to server and send a test e-mai message

‘Your POP3 e-mail account is successfully configured.

[IManually configure server settings

e RN Dr. sc. Bislim Lekiqi
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E-mail Accounts
You can add or remove an account. You can select an account and change its settings.

|| Data Files | RSS Feeds | SharePoint Lists | Internet Calendars | Published Calendars | Address Books

'l-;j'ﬂew... F Repair. .. % change... @ SetasDefault 3¢ Remove @& &

MNarme

Type
bislimlekigi@gmail.com POP/SMTP (send from this account by default)
ushtrime24052013@gmail.com POPSMTP

Selected e-mail account delivers new e-mail messages to the following location:

Personal Folders\Inbox

in data file C:\Users\Bislim\AppData'LocalMicrosoft\Outlook \Outlook. pst

Dr. sc. Bislim Lekiqi 39

/ | Message I Insert Options  Format Text

©

i'j & cit

=3 Copy
Past

| Clipboard

15 i S =
- J Format Painter — == || Book Names ‘ File Item Card~ » Up~ _ ,
_Options [ Proofing

ames [ -[AEEE BB |G m L O

Address Check || Attach Aftach Business Calendar Signature | Follow ' Sperttﬁg|

& Basic Text || Names || Include i

Send

| Account -

19:05-2015
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#@MTH % I Request a Delivery Receipt ‘ . &
i Use Voting il
AaRichTer | guttons - EqUEst S Beod Recopt tem = Delivery HEPHHTB

R i - — &l s o =i

Format Text

s Immm SRR N EAEER =R T P
B L U sheox x A|[¥- A |EE E s S

Font | Paragraph = 1
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| Message l Insert Customize Quick Access Toolbar

:I “f* _c_;{:lpr_i_[Ba‘:1_1|Z| z::km iﬂ %El ﬂgv Y ?- %

Paste 7 | B I U ||52 Print Preview Lgrekss I&?eck & Fgliow i I| spelling
¥ | o mes pr =
Ciipboard | R R | Names |linciude || Options 3 proofing

| Undo
v

2
This message has not been sel r_ mar
- S—— edo
3 =7 ‘I| |_ Attach File
SEmE High Importance
Subject: Low Importance
Forward

1] nbvcnbcui Delete
Mave to Other Folder

| v (&

Previous ltem

Mext [tem

More Commands...

Show Below the Ribbon

Minimize the Ribbon

il
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From...

0

CC.

19-05-2015

Plotésimi

(Nga) .- né kété fushé shkruani adresén tuaj
si dérgues

(Pér) .- né kété fushé shkruani adresén e
marrésit té porosisé

(Carbon copy — Kopja e dyté).- né kété fushé
shkruani adresat e marrésve té porosisé, té
cilét né porosiné e veté i shohin adresat e té
tieréve gé e kané marré kété porosi.

Dr. sc. Bislim Lekiqi 43

Bcc...

e Plotésimi i

Account ~

 [—
-l —

-iend

19-05-2015

bu :

(Blind carbon copy — kopja e dyté e
palexueshme), né kété fushé shkruani adresat e
marrésve té porosisé, té cilét né porosiné e veté
nuk i shohin adresat e té tjeréve gé e kané
marré kété porosi.

Me klikimin e kétij butoni hapet menyja e
kontove té postés elektronike té aktivizuara né

Outlook 2007

Me klikimin e kétij-butoni-porosia do té
dérgohet. |
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' Message |

GG KDY e BT B g

Reply Reply Forward |Deietef[u'|c|uetu Create  Other Black | NotJunk Categorize Follow Mark as Send to

to All ‘Falder= Rule Acdtions~= || Sender b4 Up~ Unread || Wi Select™ OneMNote
| Respond = | AABHI Junk E-mail & Options ] Find OneNote | |

Microsoft Office Outlog Sent Items ,com] Sent: Mon 5/20/2013 11:12 AM

Ushtrime Privat

Co

Subject: Microsoft Office Qutl -d ~ 2ther Folder

Copy to Folder
This is an e-mail message sent automatically by Microsoft Office Outlook while testing the settings for your
account.

19205-2015 . ' Dr. sc. Bislim Lekigi 45

Calendar (kalendari) éshté njéra nga dosjet né panelin pér
navigim dhe ka té béjé me pérdorimin e kalendarit brenda
Outlook-ut.

Kalendari né Outlook pércjell t&€ gjitha ndodhité (takimet,
mbledhjet, detyrat etj.) té€ cilat ndodhin njé heré&, pérséritén
né intervale té njéjta kohore apo té qé ndodhin sipas
planifikimit tuaj.
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: File Edit View Go Tools Actions Help Type a question for help

ﬁﬂew - L@ ¥ | o @ Eg Taoday [EY Search address books - | @ 5 ‘_d a &_ ;;J P g
(2ot | @Back @ | (B & | 9 | B | Day/Week/Month e

Calendar Day | ek | Month

X

1 May 2013 - (€) (3] Search Calend
SuMo TuWe Th Fr Sa © & May?2.. [search Cotendar

5 6 7 B 940 1 -

12 13 14 15 16 17 18
19[20] 21 22 23 24 25
26 27 28 29 30 31 |

legoq-ol

| O] Al Calendar items
| My Calendars
m Calendar

How to Share Calendars

LL epemfBi) d 00:k 14 [

Send.a Calendar via F-mail

Tasks: 1 Active tasks, O Completed tasks
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¢ File Edit View Go Tools Actions Help Type a gquestion for help -
;? H;i i x| B @_ﬁ Today | [} Search address books ~ | g ia ool B B - =
i Appointment CtrieN  By/\Week/Month - 2
i Meeting Reguest Ctrl+Shift+Q — — — I ‘ «
-y Folder... Ctrl+Shift+E
i Calendar... &) May P |Sealch Calendar L0 v| ¥ §|
Mayigation Pane Shortcut... 20 Maonday = E
(ad  Mail Message Ctri+Shift+=M E
B TeamViewer Meeting =
8: Contact Ctrl+Shift+C
| & Distribution List Ctrl+Shift+L
3 Task Ctrl=Shift=K
s Task Request Ctrl+Shift+U
&4 Joumnal Entry Ctri+Shift+)
la| MNote Ctri+Shift+N
€5 Internet Fax Ctrl+ Shift=X
E3 Choose Form... f
@) Choose InfoPath Form... Ctrl+Shift<T 318
Outloak Data File... 1 Tasks: O Active tasks, O Compttt-e-;s éaskf & ow
|otems i Offline
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@Caiendﬂl ﬁ—‘ : = H ”."E,\.l}.syI Qsé.[qi.lg?tf % g @'

g -'.Frme Zones

Xpelete |1
Save & [nwite Appointment| Scheduling Online 415 minutes v Spelling | Meeting
) 1
| Clase Attendees ig Forward ™ || Meeting o Categorize ~ § - Notes
|

Adions. | Mow TeamViewer | Options f || Procfing || Gnehiote

& instances of this recurring appointment conflict with other appointments on your Calendar.

Subject: | Ligjérata dhe Ushtrime HI

Location: |AAB Ferizaj

Recurrence: Occurs every Friday effective 2/22/2013 until 5/31/2013 from 1:00 PM to 7:30 PM.

S T R AR TR S BRESTEY Dr. sc. Bislim Lekigi
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Appointment time
Start: | Li0DPM [v]

End: |?’:30 PM EI

Duration: |6.5 hours

Recurrence pattern
() paily Recur every week(s) on:
®) weekly [Jsunday [IMonday [JTuesday [Iwednesday

() Monthly [ ] Thursday Friday [ ] saturday
(1 yearly

Range of recurrence

Start: |Fri 2/22/2013 ()Ng end date
()End after: OCCUITENCES
®Endby:  |Fri5/31/2013

OK | | Cancel | |R_emove F-!ecurrence|

S Nrrnp——— Dr. sc. Bislim Lekigi
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| _ Fo[rext

(3] catendar = e T G | . A% Recurrence (5] A‘jl/(} —
: , B W out of O... - [+ En
faci l: X Delete ﬁ _E»‘ i@ TimeZones | ¥ || l&'ﬂ:'—t

e nvite

: Appointment |Scheduling|||  Online & [15 minutes  *|@mo spelling | Mesting
| Clase Attendees r-_:%meard' [ Meeting om Categorize ~ .|| 7 - Notes

Actions 1 Show | [TeamViewsr Optians || Pracfing || OneNote

B2 0 Al Attendees
2 Bislim Lekini <bislimlekigi @amz

Click here to add a name

[—
| Start time: | Fri 6/7/2013 [v] (730 [¥]

| =< | AutoPickNet>z | Endtime: | Fri 6/7/2013 [v][1000Pm  [v]

|Add Others - |Options

] Busy 7 Tentative [l Out of Office [~ Mo Information [ outside of working hours

S T T ) . Dr. sc. Bislim Lekigi 51

.  File Edit View Go Tools Actions Help Type a question for help
¢ New - @ % | m2 @ g4 Today | [l Search address books - | @ & _d & ;4,4; F

i Ra | @ Back @) | [ ﬂg - Day/Week/Month -

Calendar Day | Week | Month | () Show work week

4 May 2013 3 P,
&) 2 Search Calendar v ¥
SuMo TuWe Th Fr Sa © (3) May 1... | ERAE

BAA. 1 2 k4 19 20 a1 |22 |25
5 6 7 8 91011 i

12 13 14 15 16 17 18
19[20/ 21 22 23 24 25
26 27 28 29 30

legoqg-o)

ﬁ Calendar

How to Share Calendars

5end a Calendar via E-mail...
Publish My Calendar...

sysej | :Aepo] .1

Aedd Mew Groin

Tasks: 1 Active tasks, 0 Completed tasks

DTSRRI e SR S Dr. sc. Bislim Lekiqi 52




+ Kliko menyné File,
hapet menyja.

* Mbuloni komandén
Page Setup, hapet
nénmenyja.

« Zgjidhni njérin nga
opsionet e ofruara

19-05-2015

| Eile | Edit View Go Tools Actions Help
N LS Search address boaks - | i
o Today | 4} Search address bo 7] ]
Qpen * § | # | Day/Week/Month -
- Closg All ltems — —‘“ l ———
= “« Week M
B Save As.. Doy \
|l Save as Web Page... (e -). May [ poez [_éearch Cal
2 & Attachments 3 19 @ __ 21 = 22
Eolder » T =
Data File Management... =)
Import and Export... -
Archive... —
- (0
Page Setup 4 Daily Style
4, Print Preview Weekly Agenda Style
i Print... Ctrl+P Weekly Calendar Style
~ Work Offline Monthly Style
Exit Tri-fold Style
A N s Calendar Details Style
o Memo Style
= g FENE | {3{} Define Print Styles... TSk, i Complel

'-!2 [tems.

53

. Hapet korrniza
pér dialog

» Pércaktohen
parametrat sipas
nevojés.

« Klikoni butonin
Print Preview,
shfaget pamija si
do té duket né
letér fagja e paré
e kalendarit.

19-05-2015

Style name: IWEeHy Calendar Style
Format [ Paper I Header/Footer
Preview:
= _Og
m======|
Options Fonts
() Top to bottom Date headings
Arrange days: _. . I
(®) Left to right 24 pt. Segoe UL Font..
Layout: 1 pagefweek v Apoointments
Tasks: No Tasks v|  |8pt SegoeUl Font..
Indude: [ IMotes area (blank) Shading
Dﬁul':sucu(lim.l} [FPrint using gray shadi
Printfrom: | 7:00 AM | v
Print to: [7:00PM [v]
"] only Print Workdays
[ o |[ conal | [ PontPreview | [ punt
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P e | BpUCNIED | AT

Page Setup... ﬂErint... Qlose._i

19-05-2015

May 19, 2013 -
May 25, 2013

(s =. ERE e

e

Dr. sc. Bislim Lekiqi
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19-05-2015

Printer

Comment:

Print this calendar:

Copies

|Calendar

vl

Print style

MName: hp LaserJet 1300 PCL 5 | | Properties
Status:

Type: hp LaserJet 1300 PCL 5

Where: [ Print to file

Mumber of pages: | All W

Number of copies: l:IE

Weekly Agenda A | | Page Setup... [ collate copies

Style

s e CPIGHEGH

PP N

Print

@ al

Print range
Start:

End:

[[Hide details of private appointments

S E—

Sun 5/19/2013
Sat 5/25/2013

| | Cancel

| | Preview

Dr. sc. Bislim Lekiqi
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Dritarja Contacts

Contacts éshté dosja e treté né panelin pér navigim dhe ka
té bé&jé me veprimet me kontakte né Outlook 2007.

Tools Actions Help Typea question for help

¥ %, - | BE W | M@ | @ Search address books - .@ﬁ-d__a&_&, =
«) | B4 53 [@] Business Cards -

_ <« || 84 Contacts Shembulli; Shembull
QAﬂContact!lems |5earch Contacts

My Contacts 2

-
.
8- Contacts
Current View 3
| (@ Business Cards

Jegog-o]

+355 20000000 Wark:

. +355 53000000 Mabile

D Cretailed Address Cards " +355 22000000 Home

‘:) Phone List shebull, shembulli @universitetia. ..
=] Rruga x nr. y

() By Category 10000 Tirana
[}

Fw Coampanw Albaniz

(_) Address Cards

i ifa)s uoE

21071 :id 001 14 [
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/ | Contact | Insert Format Text

I i gl save &new - || g 87 Activities %__l 85 % 43 assign Task @ | E% Y & y [Ef”
il Send ~ — | 4] certificates @] Web Page | lay || =3,

Save & General| Details 2 E-mail Meeting Call Business Picture Categorize Fallow | Spelling || Contact
| Close ¥ Delete B At Fields | - f»Map Card = S bp- Bl Notes

Actions | Shoiw. Communigate Gptions || Proofing | [Onetiote]

Company: g
Job title: |

Filg as!

Internet
||Lﬂ E-mail...

Display as:

Web page address:

IM address;

Phone numbers

|Business...

|Homem

|E~usiness Fax... ” =

|Mabile...
Addresses

Business... |;|

[ This is the mailing
address
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'E‘e E&t !.ew ﬁo Iools écboﬂs H*) T}'ﬁéél.]uéihtﬁftrhﬂp -
_gﬂm N (3 X 5 & - B W | [ Searchaddress books - | @ g i g & BY ¢ s
&4 Contact Ctrl+N | | Address Cards -
n Distribution List Ctrl+Shift+L
@ k 84 Conta.. 1, -Stu |Search Contacts L '] ¥ || «
" Ca Folder.. Ctrl+Shift+E 123
Mavigation Pane Shortcut... 1, Studenti Shembulli, Shembull = E'
) Business: =381320003 Follow Up Flag: Followup | 2 T
[ Mail Message Ctrl+Shift+M Mo bile: =38649000000 Rruga x nr. y cd 9
% Appointment Ctrl+Shift+A E-mail: studenti1@g... 10000 Tirana ot
= E-mail 2: studenti2@g.. Albania g
4 Meeting Reguest Ctrl+Shift+Q Busirass: =3552 gh "1
B TeamViewer Meeting 11, Studenti :f;::r ::::22 y
F . Business: =381320003 : ki m
|¥] Task Ctrl+Shift+K Mo bile: 32545000000 Business Fax ~ =3552 o | T
wyl Task Request Ctrl+Shift+U E-mail: studenti1@g.., E-maik Shebull.she op i
i Journal Ent Ctrl+Shift+)
& Y | — Studentet aw |3
la| DNote Ctrl+Shift+N Business: +3812903299.., st i
@5 Internet Fay Ctrl+Shift+X Mabile: +3774499999.. uv 3
E-mail: studenti3@ya... == =~
£ ChooseForm... !
@) Choose InfoPath Form... CtrleShifteT =
Outlook Data File.. 1 T v | |Egy g
5 ltems iy Offline
1000552015 Dr. sc. Bislim Lekiqi 59

Format Text

=) & addNew FEg B Categorize~ | ABC
‘ = |G Remove ! ¥ FollowUp - | V
Belect || - E-mail Meeting : Spelling
Members 55 Update Now || &) Private | -
Members _ Communicate || Options || Proofing

Select Members

Select contacts or entries from the

Addrecs Book to add to thic search: (® Mame only () More columns Address Book

distribution list.

| Go |Con13cts W Advanced Find

Display Mame E-mail Address

& Shembull Shembulli Shembull Shembulli (shebull.shembulli... shebull. shembulli@ur
§ Shembull Shembulli Shembull Shembulli (Business Fax) Shembull Shembulli@
& Studentét Studentét

§ Studenti 1 Studenti 1 (studentil@gmail.com) studentil@gmail. cor
¢ Studenti 1 Studenti 2 (studenti2@gmail.com) studenti2@gmail. con|
§ Studenti 11 Studenti 1 (studentil@gmail.com) studentil@gmail. cor
§ Studenti 3 Studenti 3 (studenti3@yahoo.com) studenti3@yahoo.co

<

Members -= | |5mdenﬁ 3 (studenti3@yahoo.com); Studenti 1 (studentil@gmail. com)

| o
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- Categorize - ABC
¥ Follow Up = V |

I ﬂ_ Remowve ? )
Select o E-mail Meeting y Spelling
| Members BE Update Now | || %) Private | i
Adions | [Shi. : Members .I Communicate i Cptions | | Praofing .|
Name: | Studentét G2| |
|3/ Mame E-mail | &
85| studenti 1 (studentil@ gmail.com) studentil@gmail.com
|85 studenti 3 (studenti3@yahoo.com) studenti3@yahoo.com

AL 1 QS
= W By

o e N N
LSS

N o ) Dr. sc. Bislim Lekiqi 61

Search: ® pame only () More columns  Address Book
[ Go :Corﬂacts v: Advanced Find

Paste _j |B I gH2é|
' Display Name E-mail Address

Clipboard ™= B-asic Te
Shembull Shembulli (shebull.shembuli... shebull.shembulli@ur
— To.. | | Shembull Shembulli (Business Fax) ~ Shembull Shembuli@
e - g Studentét
‘ Sl ce] |
| e | | Bec.. | [ & Studenti 1 Studenti 1 {studenti 1@gmail.com) studenti 1 @gmail.com
L & Studenti 1 Studenti 2 {studenti2@gmail. com) studenti2@gmail.com
Subject: [ & Studenti 11 Studenti 1 {studenti 1@gmail.com) studenti 1 @gmail .corr
. & Studenti 3 Studenti 3 {studenti3@yahoo.com) studenti3@yahoo.co
1815 £
ized Mail ~ || & Microsof '

Welcome

‘-_.._rﬁ L Lﬁ M = III ” =] Academy of Managemen...

B 3 )
= =2
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/ | Message [ Insert Options Format Text

b =2 @& LTV

Pa;te = = —|| Address Check Z = |Fahuw | Spelling
: Book Mames T || Up~ ﬂ- I b

C‘.'f!?b.‘?a!ff.r’ ic Te /| Names |lindude || Options | Proofing

Send

‘gccount' ‘ Bec
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Dritarja Tasks

Tasks éshté njé ndér dosjet né panelin pér navigim dhe ka

té bé&jé me detyrat brenda Outlook-ut. Dritarja hapet duke

klikuar né butonin Task né dritaren e hapur t& Microsoft

Outlook 2007, pastaj hapet dritarja
(]

! File Edit View Ge Tools Actions Help Type a question for help
i Mew ~ | @@ X | g Reply (3 ReplytoAll £33 Forward | [E] Search address books - | @ @ = I o
: @ B &= @ ByP R ibl - = 5
Bt | @ Back @ | (& |[§ [& | %7 | [F1 | By PersonResponsible =0 2
Tasks ¥ To-Do List [Search To-Do List o ~|w

O] All Task items 1/t @ Task Subject Reque.. Owner |Due Date |Sta.. In Folder |5 |:
LR Click here to...

() simple List
() Detailed List = owner (none} (2 items)

() Active Tasks = Bicrocaft O Wed 51 = nba

(C) Mext Seven Days = shembull 5... Fri 5/24/..., MNo.. Contacts
() Owerdue Tasks

(") By Category B owner Bislim Lekigi (7 items)

() Assignment I.;a Té kontakto... Bislim... Fri5/24/..,

leg oqg-o|

(®) By Person Responsible = v Pérgatitia e ... Bislim... Thu 5/30,.,

Printimi i Py... Bislim... Fri 5/31/...

() Completed Tasks

i
""" e T Dérgimi i ko.. Bislim... Fri 5/31/...
= R = Iig Pérgatitje Bislim... Fri5/31/...

E R3RBIT Wid 00:L 1 [

=
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Detyra e re krijohet duke vepruar né
Hapet dritarja Tasks.

Né shiritin e veglave Standard klikoni butonin New , hapet
dritarja e detyrés Untitled - Task.

R e

Save & | Delete Task Déta'rrs_ Assign Send Status  Mark F Recurrence Skip Categoarize Follow Private || Spelling

| Close Task Report Complete i'-;- CICEUrrence ¥ Up =
Actians | Manage Task /1 Options: || Pragfing |

subject I

Start date:  None |7] Status: | Mot Started

Due date: |Nune !vi Priarity: iNormaI E| % Complete: ||}%

] reminder: [None I.None Tl EB;I Owner: | Bislim Lekigi
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{ Ble Edit View Go Tools Actions Help Type & question for help
{3 New = @ 3 X | & | g Reply (Sl Reply to All IS Forward | S5 W | Gl Search address books - | @ & o dﬂ. 1;' v
(8 @Back @) A [F A 9 | [§y DetailedList =P N
Tasks % || ¥ To-Do List |5earch To-Da List

Q]A{I Task Items - || (118 Task Subject Due Date % Compl... Categories In Folder
' Click here to ad...

My Tasks -

;ﬂ Tasks

W To-Do List

Micrasoft Offica Mied 54162013 1002 lnbox
Shembull Shem.., W Fri5/24/2013 0% Contacts
Té kontaktohet o Fri5f24/2013 0% Tasks
Pérgatitja e pyet... « Thu 5/30/2013 ﬁ Red .. Tasks
Printimi i Pyetés... o Fri 5/31/2013 G Red .. Tasks
Dérgimi i kopjes... . Fri 5/31/2013 @ Red ... Tasks
Pérgatitje In Pr... Fri5/31/2013 Tasks
Kontrollimi i pye... Mot.. Tue 6/4/2013 ﬁ Red .. Tasks
Publikimi i rezul... Mot.. Thu&/6/2013 @ Red ... Tasks

Current View

T
| Rrre T

() Mext Seven Days
() Owerdue Tasks
{:J By Category

() Assignment

ieg og-o]

= v i

eG4 4

'i:J By Person Responsible
"CJ Completed Tasks

() Task Timeline

() Server Tasks

() outlook Data Files

() To-Do List

syse] | epo] .1

caaE@da@E |-
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: File Edit View Go Tools Actions Help
LI New - [ dg 3 X | &

-4 Reply 5l Reply to All |5, Forward

B5 W | B Search address books

Type a quastion for help

Y PP

88 @Bk @ A[H Q9| A | ToDolist

SEEEY

Tasks || ¥ To-D... (Fiiter Applied)

|5€arch To-Do List

P~y

;‘_51 Al Task Items ~ || Arranged By: Due Date

‘Today on top

- Type a new task

() simple List

= X This Week

() Detailed List
O Active Tasks

(") Mext Seven Days
() Overdue Tasks

|&=] Shembull Shembulli
|&] Té kontaktohet

2 N Next Week

O By Category

() Assignment

Q By Person Responsible
() Completed Tasks

O Task Timeline

CJ Server Tasks

Lﬁ Pérgatitja e pyetésoréve

| Printimi i Pyetésoréve

Lﬂ Dérgimi i kopjes sé pyetésaréve né rektorat
|| Pérgatitje

= ¥ Next Month

g Kontrollimi i pyetésaréve
|#] Publikimi i rezultateve

-4 fif leg oc]-0]

syse) | Mepo] -4

e

67

Start time: Friday, May 3, 2013 1:00 FM

Subject
& T& kontaktohet
Lﬁ Pérgatitje

Due in

I days

10 days
2 weeks overdue
3 days overdue

2 weeks overdue

| Dismiss Al

Openltem | |

Dismiss |

Click Snooze to be reminded again in:

|5 minutes

noSEiEs
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F— No

[
© Rile Edit View Go Tools Actions Help Type a question for help
Dol New ~ | o (B3 X | BS | [ Search address books - | i@ =

(B @Back @ [ [ [ | ¥ | Noteslist

Notes « || .l Notes
5] Al Note items v || 1/ subject
My Notes
I:_LJ Nufes
Current View

(0 & B

Maon 5/20,/20...
O lcons Pérgatitja e materialit pér shpérndarje, <end=

(®) Motes List
O Last Seven Days ﬁ
O By Category -
() Outlook Data Files

Add Mew Group
Customize Current View..,

v M2 ltems

S
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